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       ITTF POLICY STATEMENT 2009 (10) 
 
 
TO:  U.S. Department of Homeland Security, Federal  
  Preparedness Fund Sub-recipients 
 
FROM:  Mike Chamness, Chair 
 Illinois Terrorism Task Force 
 
DATE: October 7, 2009 
 
SUBJECT: Illinois Terrorism Task Force Policy Statement Regarding  
 Sub-recipient Documentation Required for Biannual 
 Strategy Implementation Report (BSIR) (to supersede 
 ITTF Policy Statement 2008 (4)) 

 

INTRODUCTION 
Governor's Executive Order 2003 (17) created the statewide homeland 
security advisory committee, the Illinois Terrorism Task Force (ITTF). The 
ITTF is responsible for developing and helping to implement the state's 
homeland security strategy as an advisory body to the Governor and 
overseeing the management and administration of federal preparedness 
grants. The task force continues to build upon a strong foundation of 
established working partnerships among its over 60 members, which 
represent all public safety agencies and associations and every community 
in Illinois. 
 
GENERAL POLICY STATEMENT 
 
All sub-recipients of U.S. Department of Homeland Security (DHS) funding 
must submit to the ITTF by January 15 and July 15, throughout the stated 
performance period of the grant agreement and inter-agency agreement, a 
current Discipline Allocation Worksheet, or other documents as required, for 
federal fiscal year (FFY) 2006 and later grants.  The information reported in 
these worksheets will be for the period of January 1 to June 30 (reported by 
July 15), and July 1 to December 31 (reported by January 15). 
 
One Discipline Allocation Worksheet (referred to as “Attachment B”) must be 
submitted for each grant or inter-agency agreement for which DHS funds 
are received.  The failure of a sub-recipient to submit these reports to the 
ITTF as outlined will be considered non-compliance with the terms and 
conditions of the grant or inter-agency agreement. 
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BACKGROUND 
 
In February 2005, DHS required all states and territories to submit through the Federal on-
line reporting system a report on their planned and actual grant expenditures in accordance 
with the goals and objectives in their Homeland Security Strategy for the FFY 2004, 
Homeland Security Grant Program (HSGP). States and territories are required to update this 
information for all subsequent DHS allocations received on a biannual basis for all 
subsequent grants throughout the performance period of the grant. The requirement to 
provide this information through the Federal on-line reporting system is outlined in the 
program guidance and application kit for each DHS grant. 
 
BIANNUAL STRATEGY IMPLEMENTATION REPORT (BSIR) 
 
Following award of a DHS grant, the State of Illinois is responsible for providing updated 
obligation and expenditure information on a regular basis through the completion and 
submission of a BSIR report.  The BSIR submission will satisfy the narrative requirement in 
Box 12 of the biannual Categorical Assistance Progress Report (CAPR – OJP Form 4587/1) 
as required in the grant application. 
 
DHS requires states to submit the BSIR within 30 days after the end of the reporting period 
(July 30 with a reporting period of January 1 through June 30, and on January 30 with a 
reporting period of July 1 though December 31).  Updated obligation and expenditure 
information must be provided with the BSIR to show progress made toward meeting 
strategic goals and objectives.  Future awards and fund draw down of funds may be 
withheld by DHS if a state fails to submit the report according to this schedule. 
  
EXCEPTION TO THE POLICY 
 
If there is an extenuating circumstance that would prevent a sub-recipient organization from 
adhering to this policy, the authorized representative must request an exception to the policy 
in writing to the IEMA Director or ITTF Chair or his/her designee prior to the stated 
submission date established in this statement.  The IEMA Director or ITTF Chair reserves 
the right to establish more stringent requirements for the submission of documentation to 
support the submission of the BSIR based on programmatic and organizational needs. 
 
EFFECTIVE DATE OF THE POLICY 
 
This policy is effective upon the issuance of the FFY 2006 grant or inter-agency agreement. 
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